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Letter from the President

Welcome to Eastern Virginia Career College!

We are committed to providing the men and women of our community with a focused, student-centered,
education to “Start Learning and Start Earning.” This is not just a slogan, but also a commitment from
EVCC to enable you, our student, to attain the knowledge and skills necessary to become a professional
and compete in today’s job market. These are careers that can take you anywhere across this wonderful
country of ours, and professions that will last you a lifetime.

Eastern Virginia Career College is the alternative to the traditional two and four-year colleges and
universities. We are successful educators who help develop professional skills in students for the Nursing
and Allied Health professions, as well as the Wellness and Spa Industry in a time frame from 2 to 12
months, depending on your program.

At EVCC you will be part of a 20-year history that is growing and expanding. We are the premiere career
college serving Fredericksburg, King George, Orange, Spotsylvania and Stafford counties.

Come join the many successful graduates who have gained their education and their new careers here at
Eastern Virginia Career College.

We are your answer: The education you need to succeed!
| look forward to meeting you on campus!

Sincerely,

Krishna Maddipatla
President
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PART | — GENERAL INFORMATION

History of Eastern Virginia Career College

Eastern Virginia Career College is a private college located in Fredericksburg, Virginia. It was originally
acquired as an unaccredited Health and Beauty Academy in 2000, and developed into Career Training
Solutions, a postsecondary institution nationally accredited by the Council on Occupational Education
(COE) in 2002. The school’s first Associate degree program, Nursing (Degree) Associate of Applied
Science, was introduced in 2008. In August, 2015, the State Council of Higher Education for Virginia
approved Career Training Solutions as a “degree granting” institution once a second Associate of
Applied Science degree program, Occupational Therapy Assistant (Degree), was added to its
educational offerings. This new status inspired the name change to Eastern Virginia Career College.

In 2021 Eastern Virginia Career College’s leadership and management changed to a new owner who
will be leading, managing and directing the daily operations and strategic focus for the future.

Today, Eastern Virginia Career College is the region's first career college dedicated to adult career
education. Located in a contemporary office park, EVCC provides students with a clean, safe, and well-
maintained environment that includes up-to-date labs with equipment that meets or exceeds industry
standards, digital technology, and high speed internet access to facilitate modern learning and career
training. EVCC has also established its distance education presence through increasing online
participation at the course level. The development of programs designed expressly for distance
delivery is well underway.

EVCC focuses exclusively on instruction in career education and offers degrees for Nursing (Degree)
Associate of Applied Science and Occupational Therapy Assistant (Degree) Associate of Applied
Science, as well as diploma programs in Practical Nursing, Medical Assistant, Massage Therapy,
Esthetics, Master Esthetics and Wax. Certificate programs include Phlebotomy. In addition, students in
degree programs can complete their prerequisite college courses at EVCC.

The college’s strategic plan includes focused, student-centered education and providing
service/learning experiences in our community. For 20 years, Career Training Solutions, now EVCC, has
achieved its fundamental mission to educate and train students to be professionals in career fields that
employers regionally and nationally are demanding for their workforce.

Main Campus Address

Eastern Virginia Career College

10304 Spotsylvania Avenue, Suite 400
Fredericksburg, Virginia 22408

(540) 373-2200 Fax: (540) 373-4465

Web: www.evcc.edu
Email: info@evcc.edu

Important notice: EVCC reserves the right to revise class schedules, programs of study, course curricula,
class hours, faculty and administrative staff schedules, tuition and fees, and any other material listed in this
catalog when such revisions are necessary. Catalog addenda will be published and distributed to all
students electronically, in paper form, or both, when significant changes are made. The most current
catalog will always be available for downloading from our web site. Please contact the Admissions Office
with any questions.
Eastern Virginia Career College Summer 2024 Course Catalog and Student Handbook
Volume 37, Issue 3—Published — July 2024
Copyright 2024 by Eastern Virginia Career College. All Rights Reserved.
EVCC is certified to operate by the State Council of Higher Education for Virginia
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Our Mission

The mission of Eastern Virginia Career College is to provide exceptional learning opportunities to a
diverse student community through student-focused instruction in the classroom, online, and through
labs, clinics, and work-based experience. This collaborative educational process prepares caring,
reflective, and skilled professionals who act with ethical regard and informed awareness as they enter
their chosen profession.

Our Vision

EVCC strives to provide excellent instruction and training in educational programs that enhance the
health and well-being of our community. Our vision encompasses student achievement of their
educational goals as well as participation in roles that influence the social and cultural landscape of our
community.

Our Objectives

Specific objectives for each program offered at EVCC are stated in the Program Curricula section of the
catalog. All programs are designed to provide very specific training within a well-defined workforce job
classification. The overall objectives of EVCC are:

e To provide students with exceptional learning opportunities that contribute to their achievement of
educational goals;

e To contribute to student success through student services that are appropriate for a diverse
population of students;

e Toencourage and empower students to become community leaders and advocates of
societal progress through knowledge and education.

Occupational Education and the Community

Eastern Virginia Career College regularly works with local employers to evaluate the quality of
instruction provided to ensure that an EVCC education meets the region’s needs for caring, reflective,
and skilled entry level professionals.

Hours of Operation

EVCC’'s campus is open Mon.-Fri. 7:30 a.m. to 10 p.m. Some classes may be scheduled on Saturday and
Sunday. Weekend students should confirm specific hours and dates with the course instructor.

Notices to all Students

EVCC reserves the right to revise class schedules, programs of study, course curricula, class hours,
faculty and administrative staff schedules, tuition and fees, and any other material listed in this catalog
when such revisions are deemed necessary. Catalog addenda will be published and distributed to all
interested students when significant changes occur.

Institutional and Programmatic Policies are reviewed periodically and as needed. The policies may be
revised based on the findings of the periodic reviews. In the event a policy is added, deleted, or
revised the responsible party (Institution or Program) will notify all affected/interested parties within 7
business days via announcement on the college website, the CMS, and/or email.

Institutional policies stated herein apply equally to all students.

For information regarding EVCC’s Annual Security Report and the Drug-Free Campus Policy visit the EVCC
website at http://www.evcc.edu.
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Approvals, Memberships, and Professional Affiliations

Accredited by the Commission of the Council on Occupational Education (COE)
7840 Roswell Road, Building 300, Suite 325

Atlanta, GA 30350

www.council.org

Authorized by the Virginia Department of Health Professions, Virginia Board of Nursing to conduct
nurse education programs.

9960 Maryland Drive, Suite 300

Henrico, VA 23233

www.dhp.state.va.gov/nursing

Granted Continuing Accreditation by the Accreditation Council for Occupational Therapy Education
(ACOTE), accrediting body for Occupational Therapy education.

American Occupational Therapy Association

6116 Executive Boulevard, Suite 200

North Bethesda, MD 20852-4929

www.acoteonline.org

Participant in the National Council for State Authorization Reciprocity Agreements (NC-SARA) for
providing Distance Education.

3005 Center Green Drive, Suite 130

Boulder, CO 80301

WWW.NC-sara.org

Certificate to Operate issued by the State Council of Higher Education for Virginia (SCHEV).
101 N. 14th Street, 10th Floor, James Monroe Building

Richmond, VA 23219

www.schev.edu

Licensed by the Virginia Department of Professional and Occupational Regulation, Board for Barbers
and Cosmetology (DPOR).

9960 Maryland Drive, Suite 400

Richmond, VA 23233

www.dpor.virginia.gov/dporweb

Authorized by the U.S. Department of Education (USDOE) to participate in Title IV programs.
400 Maryland Avenue, SW

Washington, DC 20202

www.ed.gov

Eligible institution for NCMIS — Marine Corps Tuition Assistance Program (4036A).
Building 3088, Roan Street

Quantico, VA 22134

Www.quantico.usmc-mccs.org

Eligible institution for the training of eligible veterans by the Virginia State Approving Agency,
Virginia Department of Veterans Services.

101 North 14th Street, 17th Floor, James Monroe Building

Richmond, VA 23219

www.dvs.virginia.gov
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http://www.acoteonline.org/
http://www.nc-sara.org/
http://www.nc-sara.org/
http://www.schev.edu/
http://www.schev.edu/
http://www.dpor.virginia.gov/dporweb
http://www.dpor.virginia.gov/dporweb
http://www.ed.gov/
http://www.quantico.usmc-mccs.org/
http://www.quantico.usmc-mccs.org/
http://www.dvs.virginia.gov/
http://www.dvs.virginia.gov/
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Eligible institution for Vocational Rehabilitation training by the Virginia Department for Aging and
Rehabilitative Services.

8004 Franklin Farms Drive

Henrico, VA 23229-5019

www.vadrs.org

American Massage Therapy Association (AMTA)
500 Davis Street, Suite 900

Evanston, IL 60201

www.amtamassage.org

Exam Site for the National HealthCareer Association
11161 Overbrook Road

Leawood, KS 66211

www.nhanow.com

Official College Level Examination Program (CLEP®) Test Center
250 Vesey Street

New York, NY 10281

clep.collegeboard.org

Member of the Fredericksburg, VA, Chamber of Commerce
2300 Fall Hill Avenue, Suite 240,

Fredericksburg, VA 22401
www.fredericksburgchamber.org

Approved Training Provider, Bay Consortium Workforce Development Board
P.O. Box 1117,

Warsaw, VA 22572

www.baywib.org

Member of Alpha Omega Tau, Honor Society for OTA

Sponsored by the Occupational Therapy Leaders and Legacies Foundation
918 Frazier Road

Rydal, Pennsylvania 19046

www.otahonorsociety.org

Associate of Applied Science in Nursing Program is accredited by the National League for Nursing
Commission for Nursing Education Accreditation (NLN CNEA)

2600 Virginia Avenue, NW,

Washington, DC 20037

202-909-2487

https://cnea.nln.org


http://www.amtamassage.org/
http://www.nhanow.com/
http://www.fredericksburgchamber.org/
http://www.baywib.org/
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PART IIA — ADMISSIONS, TECHNICAL
REQUIREMENTS AND ACADEMIC POLICIES

General Admissions Policies, Requirements, and Procedures

All degree and non-degree seeking applicants are required to complete the application form, pay a
non- refundable application fee, and must provide all appropriate documents listed below. An
interview with an authorized college official will be scheduled. An applicant under the age of 18 must
bring a parent or guardian to the personal interview. Spouses are also encouraged to visit EVCC with
prospective students, tour the facility, and discuss career opportunities with staff personnel.

To qualify for acceptance, each applicant must meet the following requirements:

1. Complete and submit an application for admission.

Submit a high school diploma and an official high school transcript, or a GED certificate.
Submit official transcripts from all secondary and postsecondary schools attended.
Submit a copy of their driver’s license and social security card.

Be a U.S. citizen or be a legal permanent resident of the United States.

Successfully complete an entrance examination as required for the applicant’s chosen

o vk WwN

academic program.

~

Pay a non-refundable application fee.
8. Forrequired health records, criminal background check records, and other required compliance

documentation, EVCC uses a service called CastleBranch. An applicant will access this service
through the CastleBranch website; the Admissions Office can provide the applicant with details.
Please also see the admissions requirements for each program in this catalog for the
CastleBranch website address for that program.

9. Complete and sign an enroliment agreement (which must be co-signed by a parent or guardian if
the applicant is under 18 years of age).

10. Complete and submit all pertinent forms and supporting documentation to determine
eligibility if financial assistance is desired.

11. Set up a payment plan with the business office.
12. Complete the Attestation of Any and All Current and Previous Professional Licensureform.

Registration dates for all programs will be published on the evcc.edu website. EVCC reserves the right
to change registration dates as necessary without advance notice.

Official High School Transcripts

All official high school transcripts should be forwarded to the Admissions Department. The official high
school transcript will be assessed to determine if the school qualifies for confirmation of the ability to
award diplomas.

Eastern Virginia Career College adheres to federal and state policies/directives regarding the validation

of high school diplomas. The following criteria are examined to determine school validity:

e |sthe high school recognized by an established accrediting body (this is not the only determinant
factor)

e Are the students only required to take a test or pay fees for the issuance of a diploma (this may
not be an acceptable practice for high school validity)
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e Areteachers certified and/or have appropriate academic background/credentials.

e Does the high school deliver instruction, either online or in person.

e |s the high school able to provide a list of courses and a description of such courses, grading scale,
master schedule, and academic calendar year? Are they able to describe, communicate and
provide validation of the educational product?

To be eligible to receive Title IV, Higher Education Act aid current § 668.32(e) (student eligibility), a
student must have a high school diploma or its recognized equivalent, have completed secondary
school in a home school setting, or pass an independently administered examination approved by the
Secretary of the U.S. Department of Education.

Under proposed § 668.16(p), an institution would be required to develop and follow procedures to
evaluate the validity of a student's high school completion if there is reason to believe that the high
school diploma is not valid or was not obtained from an entity that provides secondary school
education.

Note: A student or institution may appeal this decision through the Admissions Department. However,
should the institution's educational program's quality not meet requirements, the College reserves the
right to not accept the high school diploma.

Admissions Requirements for Students with International Transcripts

For degree and non-degree programs: Applicants who earned their high school diploma or equivalent
outside of the United States must have their foreign transcripts translated (as necessary), reviewed,
and certified by a credential evaluation and certification service (which must be a member of the
National Association of Credential Evaluation Services, or NACES) prior to submission to EVCC. The
translated transcript must include the wording that the transcript is “Equivalent to a U.S. High School
Diploma.” The cost of using such a service is paid by the applicant.

Entrance re-examinations

Applicants for most programs may re-take an admissions or entrance examination up to three times a
year, per program. Applicants to the Nursing (Degree) Associate of Applied Science and the Practical
Nursing programs may only take two admissions or entrance examinations per year. Applicants are
responsible for asking the Admissions Department about the schedule for re-examinations.

General Education Requirements for Associate of Applied Science Degree Programs

Students seeking admission to the Associate of Applied Science (AAS) Nursing (Degree) or Occupational
Therapy Assistant (Degree) program are required to successfully complete specific General Education
courses prior to applying for the program. General Education courses are designed to teach students
to think critically, express their thinking clearly, gain a solid background in humanities and social
sciences, and to acquire competence in basic college-level mathematics and English. Anatomy and
physiology courses, with labs, round out these fundamental skills, providing a solid foundation for
healthcare and allied health degree programs.

Applicants for AAS programs will find information on the General Education requirements for their
programs in the sections of this catalog specific to those programs. Each student is responsible for full
tuition payments, textbook fees, and other fees upon enrollment for General Education courses.

Transfer of Credits

Enrollment is available for students wishing to transfer to the college after they have withdrawn from
other schools both in and out of state. The college does not recruit students already attending or
admitted to another school offering similar programs of study. All requests for exemption or transfer
credit for prior education must be submitted prior to enroliment. All applicants may request
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exemption from a course based on postsecondary education or training. Transfer credit may be given
for related courses with an earned grade of “C” or above.

An applicant who has previously been awarded college credit for General Education courses from an
institution accredited by an agency recognized by the U.S. Department of Education may have those
credits considered for acceptance by EVCC. EVCC will confirm the accreditation status of each issuing
institution at the time that the credits were conferred.

Applicants must have their official transcripts sent from the issuing institution directly to EVCC for
evaluation. Evaluation of credits and grades will be made on an individual basis. Although EVCC
reserves the right not to accept undergraduate liberal arts and behavioral science credits that are
more than five years old, a comparison of the course descriptions and number of credits with
satisfactory grades of at least a “C” and an honorable dismissal or withdrawal from the issuing
institution is required before approval can be granted. NOTE: Anatomy & Physiology and College
Mathematics credits that are over five years old will not be accepted.

Applicants must submit the official course descriptions from each course for which they seek transfer
credit*. Each course will be evaluated for transfer through review of the course description. The
Registrar will make the assessment and award transfer credits at the Registrar’s discretion. In most
cases, comparable credits awarded by the Virginia Community College System (VCCS) or any of the
Virginia public colleges and universities will be honored.

Students must take a minimum of 70% of their course work at EVCC to qualify for graduation.

*Applicants to the Occupational Therapy Assistant (Degree) Associate of Applied Science program must
provide evidence that they were enrolled in a liberal arts or science course that included a focus on
issues related to diversity. This requirement may be satisfied through a review of the course
description(s) or syllabi from those course(s) that provide evidence of such a focus.

Transfer of EVCC Credits to Other Schools

Associate of Applied Science Degree programs are considered terminal occupational/technical
programs and credits earned in these programs are generally not applicable to other degrees. For all
programs, it is at the sole discretion of the receiving institution to accept the credits granted at EVCC.
EVCC makes no claims that credits earned will transfer to any other institution.

Credit by Standard Exam

CLEP® exams are standardized tests developed by The College Board. EVCC accepts CLEP® results for
credit granting purposes for the Associate of Applied Science Degree Programs. A CLEP® exam may not
be taken for any course that has previously been taken for which a poor or failing grade was received.
A maximum of two prerequisite courses may be fulfilled by a CLEP® exam. . Credit given for CLEP®
exam will be recorded as Transfer credit, with no grade.

To register for a CLEP® exam visit The College Board website at https://clep.collegeboard.org/. Exam
fees and instruction on how to register will be provided through the website. Applicants can also visit
the CLEP® page on the EVCC website (evcc.edu) or contact the Admissions Office for more information.

Admissions Requirements & General Program Information for Nursing (Degree) Associate of
Applied Science and Practical Nursing Department

Notice

All applicants must have the ability to bring a technologically-compliant laptop computer to class on a
daily basis. Applicants may bring their laptops to campus for compatibility testing prior to acceptance
into the program. Applicants found to have non-compliant laptops will not be permitted to enroll into
the program.
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Progressioninthe Nursing (Degree) Associate of Applied Science and Practical Nursing Programs

Nurse education programs at EVCC are accelerated programs, therefore the curricula are designed so
that each course builds on the course taught before it. All courses in each of the nurse education
programs must be completed in the sequence offered for each cohort. It is expected that nurse
education students will complete each program within the time frame as published in the Course
Catalog and Student Handbook.

The time frames in which each of the nurse education programs are expected to be completed are
detailed below:

Program Time to Complete
AAS RN Program 46 weeks*
Practical Nursing, Day 45 weeks

*Core program exclusive of General Education prerequisites.

Dismissal

e Nursing (Degree) students with final course grades below 80% or below 78% for Practical
Nursing (below a “B”) students will be considered to have failed the course. Failing a course
may require that a student withdraw (drop), or be dismissed from the program for academic
failure. Students who wish to complete a program after being dropped from a program for
academic failure must seek readmission to the program according to the requirements for
readmission to nurse education programs.

e Students who violate the EVCC Honor Code or other policies will be disciplined up to and
including dismissal from EVCC, at the discretion of the Program Director/Chief Academic Nurse
Administrator. Students who dispute such discipline or dismissal may submit a formal grievance,
which will result in a hearing of the Academic Review Committee.

Requirements for Readmission to Nursing (Degree) Associate of Applied Science and Practical Nursing
Programs

An individual with an outstanding balance from a previous enrollment must pay the balance in full before he
or she will be allowed tore-enroll.

1. Nurse education students seeking readmission to a nurse education program after leaving for
personal or academic reasons may re-apply for admission to the program, if the student has
been absent from the program no longer than ayear.

2. Students seeking readmission must obtain written approval from the Program Director/Chief
Academic Nurse Administrator.

3. Students who seek readmission after failing or withdrawing from a course in a nurse education
program must retake and successfully pass the course, or its equivalent, again before being
allowed to progress in the program. Please note that in cases of significant program curriculum
change, students seeking readmission may be required to begin the program again without
additional credit for repeated courses.

4.  Students seeking readmission must have current CPR (Cardiopulmonary Resuscitation) for
Basic Life Support (BLS) for Healthcare Providers certification from the American Heart
Association.

5. Students seeking readmission must undergo both another background check and drug screen at
their own expense, if their new graduation date extends past the 18 month window covered by
their original background check and drug screen.
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6. Students seeking to re-enroll within six months of leaving the program may be permitted to
join another program cohort at the point at which the student left the program, or its
equivalent. The Program Director/Chief Academic Nurse Administrator will determine which
courses, if any, must be retaken. This determination will be made based on the student’s
previous satisfactory academic performance and the current curriculum offered.

7. Students seeking readmission after an absence of more than six months but less than one year
must re-apply through the Admissions Office and meet all current requirements for admission
into the program. Such students may be permitted to join another program cohort at the point
at which the student left the program, or its equivalent. The Program Director/Chief Academic
Nurse Administrator will determine which courses, if any, must be retaken by the student. This
determination will be made based on the student’s previous satisfactory academic
performance.

8. Students seeking readmission after a period of one year or more will be required to begin the
program again, at the discretion of the Program Director/Chief Academic Nurse Administrator,
if meeting all other admissions requirements.

9. Depending on how far the student had progressed through the program before leaving and
the amount of time since the student had been actively enrolled in the program, the Program
Director/Chief Academic Nurse Administrator may require a student to retake all or part of
Fundamentals of Nursing, Transitional Nursing, or Nursing Skills (as appropriate to the
program) prior to being allowed to enroll in a clinical course. The Program Director/Chief
Academic Nurse Administrator may waive this requirement if the student can demonstrate
clinical competence in a skills assessment.

10. Students may only be re-admitted into the program twice. Students who have left the program
three times will not be re-admitted. However, students may only repeat a course once. A
second failure of the same course will result in program dismissal.

Graduation Requirements for Nursing (Degree) Associate of Applied Science and Practical Nursing
Programs

Students must complete all testing and remediation as part of their graduation checklist. Students who
have completed all courses in the program are eligible for graduation and must successfully complete
the Program EXIT HESI as one requirement for the programmatic administrative signature. Students
will not receive a signature to process graduation requirements including attestations for the Virginia
Board of Nursing until all programmatic testing and remediation requirements are completed.
Students must also clear all financial responsibilities and obligations with the college.

Specialnoticeregarding criminal background checksforall Nursing (Degree) Associate of Applied Science and
Practical Nursing program applicants:

The Virginia Board of Nursing (VBON), along with other state boards, may refuse licensure for
certain causes including the conviction of any felony or any misdemeanor involving moral
turpitude (lying, cheating, stealing, etc.), convictions that indicate a possible impairment or
pattern of impairment (DUI, drug possession, etc.), and/or convictions not disclosed on previous
applications. According to Virginia Code § 54.1 - 3005.1, The VBON shall require each applicant
for licensure as a practical nurse or registered nurse to submit fingerprints and provide personal
descriptive information to be forwarded along with his/her fingerprints through the Central
Criminal Records Exchange to the Federal Bureau of Investigationfor the purpose of obtaining
criminal history record information. The VBON reviews the results to determine whether there
are:

e Any convictions;
e Convictions that meet the criteria under Virginia Code § 54.1-3007 for referral to the Board
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for action;
e Whether any results are disclosed on previous applications.
Please note that the VBON may deny graduates the ability to be licensed based on the findings of

the FBI. Challenges to the accuracy of FBI findings may be made in writing directly to the VBON.

Virginia Board of Nursing
9960 Maryland Ave., Suite 300
Henrico, VA 23233

Additional Admissions Requirements for Practical Nursing Program

1.

10.

11.

EVCC will not accept nursing education credits from another institution for the Practical Nursing
program.

. Applicants must complete HESI Admission Assessment Exams with a 65% or higher score in each of

the reading, writing, and math sections.

. Applicants must submit an original essay regarding nurse education (minimum 500 words). The

essay topic should be:

Why are you interested in an accelerated nurse education program, and how do you think this
type of program will fit into your life? How will you adapt your life to be successful in this
program?

Applicants must interview with the nurse education Admissions Board.

. Applicants must undergo a criminal background check, drug screen, and submit immunization and

other required documents such as proof of current CPR certification, through CastleBranch
Corporation, a secure online compliance tracker service.

CastleBranch provides full instructions for PN students on their website at
https://portal.castlebranch.com/EH73/spif/EQ63/EQE3. The fees for the admissions documents for
the PN program are about $156. There may also be additional fees for documents required by
clinical sites. All fees are payable through the CastleBranch compliance tracking portal.

Students who have the results of their criminal background check submitted after the program has
begun should be aware that any felonies or drug charges appearing on the background check will be
grounds for immediate dismissal from the program without a refund or the ability to re-enroll at a
later date.

. Applicants should be aware that their background check and drug screen results are good for 18

months only. Students who take a Leave of Absence or withdraw with the intent to re-enroll into
the program must undergo both the background check and drug screen again if their enrollment
will extend past the original 18 month window.

Applicants must have current CPR (Cardiopulmonary Resuscitation) for Basic Life Support (BLS)for
Healthcare Providers certification from the American Heart Association.

MALPRACTICE POLICY: must be an LPN/LVN student policy. For more information: www.nso.com
Tel. (800) 247-1500

COVID-19 Vaccination: Students must have proof of a completed vaccination series of COVID-19
before enroliment. All clinical sites used for mandated Virginia Board of Nursing clinical hours
require a completed COVID-19 Vaccine series. There are no exceptions, religious or otherwise to
the COVID-19 vaccination requirement (per clinical site policies).
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Nursing (Degree), Associate of Applied Science Admissions Procedures and Requirements,
General Education Prerequisites:

Degree Requirements Credits
Student Development (Must be taken at EVCC) 1
Anatomy & Physiology | & |I (Each must include a minimum of 1 credit of lab) 8
English | & 1 College Composition 6
Humanities HUM, PHIL, or REL 3
Behavioral Science Psychology or Sociology 3
Mathematics College Level 3

Additional Admissions Requirements for Nursing (Degree) program

1.

EVCC will not accept nursing education credits from another institution for the Nursing (Degree)
program, except for LPN transfer students as specified below.

Applicants must have completed one unit of high school biology with lab, one unit of high school
chemistry, and one unit of high school algebra, or college-level equivalent of these courses, and
have earned a “C” or better in each of these courses.

Applicants are required to take the HESI Admission Assessment Exam and must earn a minimum
score of 70% in each of the reading, writing, and math sections. Applicants with a cumulative score
above 77% will receive priority consideration in the application process.

Applicants must have earned a grade of “C” or better in each General Education prerequisite
course.

Applicants with previous postsecondary General Education credits who wish to have those credits
considered for transfer into an EVCC degree program must submit official course descriptions from
the originating institution for those courses.

Each course will be evaluated for transfer through review of the course descriptions. The Registrar
will make the assessment and award transfer credits at the Registrar’s discretion. In most cases,
comparable credits awarded by the Virginia Community College System (VCCS) will be honored. The
acceptance of transfer credits cannot be guaranteed and each request is assessed on a case by case
basis.

Applicants must submit an original essay regarding nurse education (minimum 500 words). The
essay topic should be:

Why are you interested in an accelerated nurse education program, and how do you
think this type of program will fit into your life? How will you adapt your life to be
successful in this program?

Applicants must interview with the nurse education Admissions Board.
Through CastleBranch’s secure online compliance tracker service, applicants must:
a. Undergo a criminal background check
b. Undergo a drugscreen,
c.  Submit immunization records
d. Submit other required documents such as proof of current CPR (Cardiopulmonary
Resuscitation) for Basic Life Support (BLS) for Healthcare Providers certification from the
American Heart Association.
e. COVID-19 Vaccination: Students must have proof of a completed vaccination series of
COVID-19 before enrollment. All clinical sites used for mandated Virginia Board of Nursing
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clinical hours require a completed COVID-19 Vaccine series. There are no exceptions,
religious or otherwise to the COVID-19 vaccination requirement (per clinical site policies).
10.CastleBranch provides full instructions for Nursing (Degree) AAS students on their website at
https://portal.castlebranch.com/EH73/spif/EH75/EH75. The fees for the admissions documents for
the Nursing (Degree) program are about $156. There may also be additional fees for documents
required by clinical sites. All fees are payable through the CastleBranch compliance tracking portal.
11.Students who have the results of their criminal background check submitted after the program has
begun should be aware that any felonies or drug charges appearing on the background check will be
grounds for immediate dismissal from the program without a refund or the ability to re-enroll at a
later date.
12.Applicants should be aware that their background check and drug screen results are good for 18
months only. Students who take a Leave of Absence or withdraw with the intent to re-enroll into the
program must undergo both the background check and drug screen again if their enrollment will
extend past the original 18 monthwindow.

LPNs as Transfer students into Nursing (Degree) Program

In addition to the admissions and prerequisite requirements stated above, the following requirements
for LPNs to transfer into the Nursing (Degree) program must be met:

1. LPNs that did not complete their Practical Nurse studies at EVCC will be required to validate

comparable PN program requirements through submission of the course descriptions from their PN

studies along with the official transcripts from all previous postsecondary education. The acceptance

of transfer credits cannot be guaranteed and each request is assessed on a case by case basis.

2. Applicants must provide proof of an active, unencumbered LPN license from any state within the

United States. NOTE: Applicants from states other than Virginia must submit an official transcript from

the school from which they received their PN training, demonstrating that the program provided a

minimum of 400 clinical hours.

3. Applicants with an LPN license must take the appropriate LPN entrance admission exam with a

minimum score of 800; this exam may only be taken twice per year.

4. Toshow readiness to enter 2nd semester AAS courses; applicants with an LPN licensure shall sit for the

Fundamentals HESI exam; a score of 900 or higher is considered acceptable. Students may sit this exam

no more than twice in a rolling calendar year.

e Applicants will receive a T/Transfer credit for NSG 130 Fundamentals of Nursing for completion of the
Fundamentals HESI Exam (900 score) taken as an LPN upon entering the program.

e Applicants with an LPN license will be awarded 130 clinical hours and credit for NSG 138 Fundamentals
of Nursing Clinical as a T/Transfer credit.

e Applicants will be given credit per transfer policy for all 1st semester courses in which they earned credit
with a B or higher as a T/Transfer credit during their Practical Nursing program.

e Applicants will be given the option to complete the Transitional Nursing course (NSG 142) offered at
EVCC as a prerequisite to enrolling into the Nursing (Degree) Program. NSG 142 is not eligible for financial
aid and the tuition must be paid in advance of starting the course.

5. Applicants must have a cumulative GPA of 2.5 in previous Practical Nurse studies.
6. LPN to RN transfer students who wish to re-enroll in the AAS program after a previous AAS enrollment

may use their earned credits from a previous enrollment under the following conditions:

e Credits must be no greater than 2 years old.

e Students must demonstrate competency for each course they completed during a previous enrollment.
An acceptable score is 900 or 80% conversion on the corresponding Final/HESI exam.

e Allclinical courses must have been fully satisfied with all clinical hours completed within the previous 2

years
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Transfer chart for Nursing (Degree) first semester courses

I\f:rl:'nr;:r Nursing (Degree) Course Title ;:::;:Z;l flroe:r':
NSG 115 Introduction to Nursing Per transfer policy 2
NSG 125 Principles of Nutrition Per transfer policy 3
NSG 135 Fundamentals of Nursing Per transfer policy 7
NSG 138 | Fundamentals of Nursing Clinical | *LPN licensure awards 130 hours 2

Occupational Therapy Assistant (Degree) Associate of Applied Science Admissions Procedures
and Requirements, General Education Prerequisites

Degree Requirements Credits
Anatomy & Physiology | & Il (Each must include a minimum of 1 credit of lab) 8
English College Composition 3
Humanities HUM, PHIL, or REL 3
Behavioral Science Psychology or Sociology 3
Mathematics College Level 3

Additional Admissions Requirements for the Occupational Therapy Assistant (Degree) Associate of
Applied Science program

Applicants who would like to be considered for admission into the EVCC OTA program must apply
through the American Occupational Therapy Associations (AOTA) centralized application system (OTA
CAS) via the EVCC OTA webpage (https://evcc.edu/occupational-therapy-assistant/).

1. Through CastleBranch Corporation’s secure online compliance tracker service, applicants must:

a. Undergo a criminal background check

b. Undergo a drugscreen,

c.  Submit immunization records

d. Submit other required documents such as proof of current CPR (Cardiopulmonary
Resuscitation) for Basic Life Support (BLS) for Healthcare Providers certification from the
American Heart Association

e. Priorto 1st class/ LAB on campus, submit proof of negative COVID test.

2. CastleBranch provides full instructions for Occupational Therapy Assistant (Degree) Associate of
Applied Science program students on their website at
https://portal.castlebranch.com/EH73/spif/EH74/EH74.

3. Students who have the results of their criminal background check submitted after the program has
begun should be aware that any felonies or drug charges appearing on the background check will be
grounds for immediate dismissal from the program without a refund or the ability to re-enroll at a later
date.

4.  Applicants should be aware that their background check and drug screen results are good for 18
months only. Students who take a Leave of Absence or withdraw with the intent to re-enroll into the
program must undergo both the background check and drug screen again if their enrollment will
extend past the original 18- monthwindow.

5. Applicants must either enroll in the General Education prerequisite requirements courses offered at
EVCC or have met the General Education prerequisite requirements of the Occupational Therapy
Assistant (Degree) Associate of Applied Science program.

6. Applicants must have earned a grade of “C” or better in each General Education prerequisite course and have
an overall GPA of 2.5 or higher.
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Applicants with previous postsecondary General Education credits who wish to have thosecredits
considered for transfer* into an EVCC degree program must have taken those courses at an
institution accredited by a national or regional agency recognized by the U.S. Department of
Education.

Applicants to the Occupational Therapy Assistant (Degree) Associate of Applied Science program must
provide evidence that they were enrolled in a liberal arts or science course that included a focus on
issues related to diversity. This requirement may be satisfied through a review of the course
description(s) or syllabi from those course(s) that provide evidence of such a focus.

Applicants with previous postsecondary General Education credits who wish to have those credits
considered for transfer into an EVCC degree program must submit official course descriptions from
the originating institution for those courses. Each course will be evaluated for transfer through
review of the course descriptions. The Registrar will make the assessment and award transfer credits
at his or her discretion. In most cases, comparable credits awarded by the Virginia Community
College System (VCCS) will be honored. The acceptance of transfer credits cannot be guaranteed,
and each request is assessed on a case by case basis.

Credits from accredited institutions of postsecondary education will be evaluated for transfer
through review of the course descriptions. A comparison of course requirements and objectives
from the originating institution to comparable courses at EVCC will be made. Credits earned with a
grade below “C” will not be accepted. The Registrar will make the assessment and award transfer
credits at the Registrar’s discretion. In most cases, comparable credits awarded by the Virginia
Community College System (VCCS) with a final grade of “C” or better will be honored. The
acceptance of transfer credits cannot be guaranteed, and each request is assessed on a case by case
basis. Transfer students must complete at least 70% of their coursework at EVCC.

Applicants must complete a minimum of 16 hours of observation with an Occupational Therapist
(OTR) or an Occupational Therapy Assistant (COTA) in a traditional practice setting. Additional
hours are recommended. Observation hours must be thoroughly documented using the EVCC-
approved form.

Applicants must submit a 200-500-word essay on the following topic:

“Why | am interested in Occupational Therapy, and why OTA at EVCC.”
Applicants must complete the Pre-OTA course with a minimum grade of 80%.
Applicants must interview with the Occupational Therapy Assistant (Degree) Associate of Applied
Science program admissions panel.
Applicants who successfully complete these requirements will receive an acceptance letter to
enroll in EVCC OTA.

Special notice regarding criminal background checks for Occupational Therapy Assistant (Degree)
Associate of Applied Science program applicants:

A felony conviction may affect a graduate’s ability to sit for the National Board for Certification

on Occupational Therapy (NBCOT) certification examination or attain state licensure. For further
information visit the NBCOT Character Review page at http://www.nbcot.org/character-review-
process or contact the NBCOT at: National Board for Certification in Occupational Therapy, Inc.,

12 South Summit Ave., Suite 100, Gaithersburg, MD 20877

Massage Therapy Program Admissions Procedures and Requirements

Applicants must undergo a criminal background check through CastleBranch Corporation, a secure
online compliance tracker service.

a. CastleBranch provides full instructions for Massage Therapy students on their website at
https://portal.castlebranch.com/EH73/spif/EQS0/EQIO.
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b. Students who have left the Massage Therapy program for 18 months or more will be required
to undergo another criminal background check before being allowed to re-enroll.

c. Students who have the results of their criminal background check submitted after the program
has begun should be aware that any felonies appearing on the background check will be
grounds for immediate dismissal from the program without a refund or the ability to re-enroll
at a later date.

SpecialnoticeregardingcriminalbackgroundchecksforMassage Therapyprogram applicants:

In addition to the General Admissions Procedures and Requirements, Massage Therapy applicants
must be aware of this special notice regarding criminal background checks for Massage Therapy
program applicants:

a. The Virginia Board of Nursing (VBON), the Virginia state professional licensing body for
massage therapists, along with other state boards, may refuse licensure for certain causes
including the conviction of any felony or any misdemeanor involving moral turpitude (lying,
cheating, stealing, etc.), convictions that indicate a possible impairment or pattern of
impairment (DUI, drug possession, etc.), and/or convictions not disclosed on previous
applications. According to Virginia Code § 54.1 - 3005.1, the VBON shall require each applicant
for licensure as a massage therapist to submit fingerprints and provide personal descriptive
information to be forwarded along with his/her fingerprints through the Central Criminal
Records Exchange to the Federal Bureau of Investigation for the purpose of obtaining criminal
history record information. The VBON reviews the results to determine whether there are:

e Any convictions;
e Convictions that meet the criteria under Virginia Code § 54.1-3007 for referral
to the Board for action;

e Whether any results are disclosed on previous applications.

Please note that the VBON may deny graduates the ability to be licensed based on the
findings of the FBI. Challenges to the accuracy of FBI findings may be made in writing
directly to the VBON.

Virginia Board of Nursing
9960 Mayland Ave., Suite 300
Henrico, VA 23233

b. The process of fingerprinting/background check for licensure (§ 54.1 - 3005.1) is completed after the
program as a part of the licensure process. The Castlebranch background check is a requirement of EVCC
separate from the Virginia law required background check for licensure.

Applicants are required to interview with the Program Director prior to entrance into the program.

Applicants are required to Submit documented proof of current CPR (Cardiopulmonary Resuscitation) for Basic
Life Support (BLS) from the American Heart Association within 10 weeks of beginning the program.

Applicants must be aware of the scheduled clinic time (~10 hours per week) that begins approximately 10 weeks
into the program, in addition to the usually scheduled class hours (~24 hours per week). Applicants need to have
a plan for accommodating this program requirement into their schedule.

Applicants must be 18 years old, or no more than 6 weeks from 18 years old with signed Parental/Guardian
approval, upon the first day of the program to accommodate the learning needs of the program including:
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a. The necessity to give and receive massage therapy in the open classroom consistent with that of other
individuals over the age of 18 including but not limited to practice of draping skills, positioning, massage
strokes, and other related skills.

b. The experience of palpating muscle and bone, by palpation on others and receiving palpation. Areas
include but are not limited to Pectoral Musculature, Abdomen, Medial Thigh, Posterior Hip/Gluteal
region.

c. Regular, structured periods of controlled disrobing in order to transition between dress and covered
position within linens on a massage table.

Medical Assistant Program Admissions Procedures and Requirements

In addition to the General Admissions Procedures and Requirements, applicants must submit the
following through CastleBranch Corporation, a secure online compliance tracker service:

a. Undergo a criminal background check
b. Undergo a drugscreen

CastleBranch provides full instructions for Medical Assistant students on their website at
https://portal.castlebranch.com/EH73/spif/EQ89bgdt/EQ89bgdt.

Phlebotomy Technician Program Admissions Procedures and Requirements

In addition to the General Admissions Procedures and Requirements, applicants must submit the
following through Sure Screen Labs:

a. Undergo a criminal background check
b. Undergo a drugscreen

Admissions Representatives can provide full instructions for Phlebotomy Technician students on Sure
Screen Labs submissions.

Esthetics, Master Esthetics, and Wax Technician Program Admissions Procedures and
Requirements

In addition to the General Admissions Procedures and Requirements, applicants must undergo a
criminal background check through CastleBranch Corporation, a secure online compliance tracker
service.

CastleBranch provides full instructions for Esthetics and Master Esthetics students on their website at
https://portal.castlebranch.com/EH73/spif/EQ98/EQIS.

Acceptance Notification for All Students

After all general admissions requirements and any program-specific requirements have been met, the
appropriate administrator will review the complete application and acceptance will be determined.
Applicants will then be notified by their admissions representative if they have been accepted. Applicants
who have been accepted will receive a letter of congratulations and an orientation notice in the mail.

Technical Requirements, Computer System, and Browser

The Course Management System (CMS) used at EVCC is transitioning from Moodle to Blackboard, both
are web-based. Most programs also use web-based publisher sites for textbooks and coursework.
Some sites require supporting software be installed on the computer, so Chromebooks and tablets are
not suitable.
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Students in all programs must provide their own laptop or notebook computer with Wi-Fi and browser
while on campus for in-class test-taking, quizzes, and other in-class coursework. The student will also
need internet access when not on campus to complete homework, assignments, and other off-campus
coursework. The technical requirements for a laptop or notebook computer are as follows:

Laptop computer/notebook operating system requirements:
e PCs: Windows 10 operating system or higher
e Macs: OS X or higher

All laptop/notebook computers specifications:

Should be less than 5 years old;

Must be Wi-Fienabled;

Must have a color monitor/display;

Must have a webcam;

Must have a sound card with speakers orheadphones;

Must have 1 GB of free disk space;

Must have broadband Internet connection (DSL or cable recommended) while off-campus;
Must have the latest version of a web browser such as Chrome, Edge, Firefox, orSafari;
Must have cookies enabled;

Must have JavaScript enabled;

Must have pop-up blocker turned off;

Software and Peripherals Recommendations
e Web browser (at least one):
o Chrome www.google.com
o Microsoft Edge www.microsoft.com
o Mozilla Firefox www.mozilla.org
o Safari https://support.apple.com/
e Adobe Acrobat Readerhttps://get.adobe.com/reader/
e 2 button mouse
e Printer

Technical Support

Support for technology such as the CMS and Office 365 is available Monday through Friday from 9 am
to 5 pm. Support requests received after hours and on weekends will receive a response on the first
business day following the request. Technical support requests can be submitted by email to
support@evcc.edu or through the Student Help Desk at https://evcc.edu/student-services/.

Browser, Software, and Hardware Troubleshooting

Due to the wide range of possible issues related to software, browsers, or hardware, EVCC is unable to
advise students regarding troubleshooting. Students are encouraged to visit the respective browser or
software websites, or contact the hardware manufacturer, for informed and up-to-date solutions and
support.

ACADEMIC POLICIES

Program types
Traditional Program
A program that requires all instructional hours to be completed face-to-face with the instructor,

usually on campus or at a practical experience site (clinical, field work, or externship).
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Hybrid Program

A program that makes available a significant portion of its required instructional hours via distance
education. Most of its required instructional hours will be via traditional education.

Distance Education Program

A program that makes available most of its required instructional hours via distance education.

Distance Education Delivery Method

Education that uses one or more technologies to deliver instruction to students who are separated
from the instructor and support regular and substantive instruction between students and the
instructor, synchronously or asynchronously. Technologies used may include the internet, print-based
media, email, one-way and two-way transmissions through open broadcast, closed circuit, cable,
microwave, broadband lines, fiber optics, satellite, or wireless communications devices; audio
conferencing; media such as video cassettes, DVDs, CD-ROMs, pod casts and TED talks may be used in
a course in conjunction with any of the technologies listed.

Attendance, Absences, and Tardiness

In an effort to develop an appropriate work ethic and ensure successful learning outcomes, EVCC
students are expected to attend all class sessions. Students are responsible for determining what was
taught on the day of their absence and for completing any coursework to be turned in or assigned on
the day of the absence. An excused absence does not excuse the student from the responsibility of
having to make up any clinical/fieldwork hours or other coursework missed. Students will be expected
to meet the objectives and standards of performance for all courses, regardless of any absences. Make
up work must be pre-approved by the instructor. It should be turned in or performed to meet the
objectives for that assignment or work, and will be graded by the same standards as applied to other
students in the course. Excessive missed time may exceed allowable margins identified by Department
of Education and result in loss of Financial Aid or other sanctions specified below.

IMPORTANT NOTE REGARDING HOURS MISSED

Programs at EVCC lead to professional licensure or certification. The numbers of hours of
instruction are often mandated by professional oversight bodies, such as the Virginia Board of
Nursing, the Virginia Department of Professional and Occupational Regulation (DPOR), or other
national professional organizations. In cases of mandated hours of instruction, all hours of time
missed must be made up or the student will not be able to graduate and will not be eligible to
test for licensure or certification. Students who must make up time missed are responsible for
making arrangements with their instructor or Program Director to make up the missed hours.

Limited absences for the following reasons may be excused, provided the student provides written,
verifiable documentation of the need for the absence. However, EVCC makes no guarantee that an
absence will be excused.
o |llness;
e Serious emergencies;
e Military obligation;
e |nclement weather;
Religious holiday;
e Court-imposed legal obligation;
e Approved accommodations for previously documented disability;
e Necessary absences due to pregnancy or childbirth;
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e Bereavement for member of immediate family (including grandparent or step-family member) or
immediate in-law;

e Other verifiable, documentable absences approved by the program director on a case by case
basis.

Applicable faculty members and program directors must be notified in writing in advance of all known
upcoming absences. It is the responsibility of the student to ensure that all missed coursework is made
up to the satisfaction of the instructor. Coursework for known upcoming absences must be completed
prior to the planned absence whenever possible and approved for submission by the faculty member.
Absences which have not been excused may result in a lowered achievement rating and an undesirable
record. All attendance and absences from scheduled courses are recorded on a daily basis.

Absences from a course in excess of ten percent (10%) may be deemed excessive and may result in the
following actions:

Verbal and/or written warning

Retention advising

Student performance probation, suspension or dismissal
Lower final course grade

Having to make up time/work

6. Financial Aid Warning, and/or Probation

e wn e

IMPORTANT NOTE: A cumulative rate of absence of 20% or greater throughout a program is grounds
for academic dismissal or may make a student ineligible for financial assistance.

IMPORTANT NOTE: If a student is absent for five consecutive instructional days or 14 consecutive
calendar days, including weekends and holidays, without notification or approved Leave of Absence,
the student will automatically be withdrawn from the program and any grade the student may have in
his or her currently enrolled course automatically becomes an “F” or failing grade . Students dismissed
under such circumstances will be allowed to return under the same requirements for readmission to a
program after withdrawal or suspension.

LATE ARRIVAL: All students are expected to arrive to class on time. Tardiness to class is calculated in
aggregate over the course of a semester. Tardiness that totals more than 10% of a specific course or
module may result in any or all of the actions specified above. Faculty members may refer students to
the program director for advising regarding attendance at any time. Students should be aware that
some licensing boards and agencies will not allow students who are missing time from
clinical/fieldwork/externship/work-based activities to sit for certification or licensure exams.

Attendance for Distance Education or Hybrid Courses

Distance education hours are held to the same standards as traditional face-to-face hours. All students
are expected to maintain 90% attendance in all courses, whether distance education, hybrid or face-
to-face.

Each week of distance education coursework requires participation in a certain number of hours of
learning activity, as assigned by the instructor. For each distance education week, attendance is
assessed based on completion of assigned work and discussion board participation.

It is not enough to be logged into the system to earn attendance. Students must complete work tasks
and assignments as assigned by their instructor within or by the due date window in order to earn
attendance. Attendance is tied to participation in required discussion boards and assignments submitted
within the attendance period.
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The percentage of distance education work completed will be applied to the hours for the week,
rounded up to the quarter hour. Failure to complete the minimum total hours of participation in
distance education learning activities for the course, as defined by the instructor, will result in
receiving a failing graded for not meeting course attendance requirements.

Example:
A student completes only 90% of the work assigned for the week, including discussion board
participation. Three (3) required hours X 90% completion = 2.7 hours of attendance.

The instructor will inform students when they are nearing the attendance threshold and counsel a
student upon reaching the threshold but the student is still responsible for managing their attendance
and completing the required hours and work.

Students who exceed a 10% absence rate at any point during the course may be dismissed from the
course. Departmental policies regarding special circumstances for absences and make-up work may

apply.
Leave of Absence (LOA)

In cases of prolonged illness or accident or other special circumstances that may make attendance
impossible or impractical, a leave of absence may be granted to a student.

A Leave of Absence (LOA) may be requested in writing from the college only after 30 days from the
student’s program start date and must be approved by the program director. The reason for a
student’s leave request is to be included in the student’s application for an LOA. EVCC may grant
multiple LOAs within a 12-month period as long as the total number of days for all LOAs does not
exceed 180 days within a 12-month period. Students on approved leaves of absence remain enrolled in
their program of study. No absences are accrued and no additional charges are incurred. If a student
does not return when scheduled, he or she may be terminated and their last day of actual attendance
will be used for refund purposes.

Upon returning from an approved leave of absence, a student returns to classes with the same status
of academic progress as when the leave began. There shall be no restart of the period for
demonstrating satisfactory academic progress. When the approved leave expires, a student must
return to classes. A student who does not return from an approved leave of absence will be withdrawn
from enrollment as of his or her last date of attendance.

If a student receiving Title IV funds fails to return from an approved LOA on the date indicated then
according to the U.S. Department of Education regulations the Grace Period for repayment of the
student’s Direct Loans will begin on the day after their Last Date of Attendance (LDA) before going on
the Leave of Absence. This could result in the repayment of the student’s loan becoming due much
sooner than it would be if they return to college and graduate from the program.

Withdrawal

Students who are scheduled for an academic course may withdraw from that course during the first
week of class and receive a grade of “W”.

After the first week of class, no academic course may be dropped without penalty. A grade of "F" will
be assigned to those who stop attending class after the first week. All final course grades of "F" will be
used in calculating the final grade point average. Withdrawal may affect current and/or future financial
aid eligibility.

Withdrawal grades will be posted to the student's official transcript and will be used for calculation of
the final grade point average as credits attempted.
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Requirements for Readmission to Program after Withdrawal or Suspension

Anindividual with an outstanding balance from a previous enrollment must pay the balance in full before he or
she will be allowed tore-enroll.

1.

10.

11.

12.

Students seeking readmission to a program from which he or she has withdrawn or has been
suspended (dropped) for personal or academic reasons may re-apply for admission to the program,
if the student has been absent from the program no longer than ayear.

Students seeking readmission must obtain written approval from the Program Director.

Students seeking readmission within six months of leaving their program must undergo a new
background check and drug screen at the student’s expense.

Returning nurse education students must undergo a criminal background check no more than 90days
before the anticipated date of first clinical attendance. The Admissions Office or Program Director
can provide the clinical attendance schedule.

Returning nurse education students seeking to re-enroll within six months of leaving the program
may be permitted to join another program cohort at the point at which the student left the program,
or its equivalent. The Director of nurse education programs/Chief Academic Nurse Administrator will
determine which courses, if any, must be retaken. This determination will be made based onthe
student’s previous satisfactory academic performance and the current curriculum offered.

Students seeking to re-enroll within six months of leaving their program may be permitted to join
another program cohort at the point at which the student left the program. The director of the
program will determine which courses, if any, must be retaken. This determination will be made
based on the student’s previous satisfactory academic performance and the current curriculum
offered.

Students seeking readmission after an absence of more than six months but less than one year must
re-apply through the Admissions Office and meet all current requirements for admission into the
program. Such students may be permitted to join another cohort at the point at which the student
left the program, or its equivalent. This determination will be made based on the student’s previous
satisfactory academic performance.

Students seeking readmission after an absence of no longer than one year must re-apply through the
Admissions Office and meet all current requirements for admission into the program. Such students
may be permitted to join another program cohort at the point at which the student left the program.
The Academic Coordinator or director of that program will determine which courses, if any, must be
retaken by the student. This determination will be made based on the student’s previous satisfactory
academic performance.

Students seeking readmission after a period of one year or more will be required to begin the
program again, at the discretion of the director of that program, if meeting all other admissions
requirements.

Students seeking readmission to a nurse education program after a period of one year or more will be
required to begin the program again, at the discretion of the Program Director/Chief Academic Nurse
Administrator, if meeting all other admissions requirements.

Students who seek readmission after failing or withdrawing from a course must retake and
successfully pass the course, or its equivalent, before being allowed to graduate. Please note that in
cases of significant program curriculum change, students seeking readmission may be required to
begin the program again without additional credit for repeated courses.

Students who have left the an EVCC program for 12 months or more will be required to undergo
another criminal background check and/or drug screening before being allowed to re-enroll.
Students who have the results of their criminal background check submitted after the program has
begun should be aware that any felonies appearing on the background check will be grounds for
immediate dismissal from the program without a refund or the ability to re-enroll at a later date.
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13. Students may only be re-admitted into the program twice. Students who have left the program three
times will not be re-admitted.

14. General Education students who have withdrawn prior to a course completion or academic failure
may re-enroll whenever the course is offered again. Tuition and fees are due upon re-enrollment.
Textbook fees will be waived if the student is re-enrolling into the semester immediately following,
providing the required textbook(s) have not changed in any way.

VA Benefit Students

a. General Provision: A student is entitled to reinstatement without having to re-qualify for admission if:

e the student returns to the same institution after a cumulative absence of not more than five years,
and

e the student provides notice of intent to return to the institution not later than three years after the
completion of the period of service.

e EVCC shall defer to the provisions of the Higher Education Opportunity Act for application of
relevant exceptions to these time periods.

b. Reinstatement into Specific Program of Study: Students shall be provided academic counsel to determine
the impact of absence from the program on the ability to resume study and to advise the student of his
or her options when a program is no longer available or suitable.

c. Deferral of Enroliment: A student who was admitted to a program but does not begin attendance
because of military service may be allowed to defer his or her enrollment in the program.

Make-Up Policy

Class assignments are due on the date designated by the instructor. If the student contacts the
instructor directly, the instructor at his or her option may receive overdue daily assighments. In
addition, if a student has an excused absence on exam day, he or she may make up an alternate test
version once. The make-up test must be given within three class days of the original test.

Incomplete Policy

If, due to unusual circumstances, a student has not completed the required course work by the end of
the grading period, a grade of “I” (Incomplete) may be issued with approval from the program director.
The course work must be completed within a two week period or the Incomplete (1) will become a
failing grade (F).

Grades

All students have access to their programs and courses 24 hours a day through EVCC's online course
management platform, Moodle. Grades for each course are posted in the Moodle section for that
course, and can be accessed at any time during that semester. Students may also access their grades
for completed courses through EVCC’s Student Information System (SIS) Diamond SIS. Students
wishing to learn their current GPA or obtain an unofficial transcript may visit or call the Registrar’s
Office Monday through Friday, from 9 am to 5 pm.

Grading System

Letter grades used at EVCC for all academic courses are based on the following scale:

Practical Nursin
B o, Mg (Degen
Lrade Program Program
A (Excellent) 4.0 90-100% 90-100% 90-100%
B (Good) 3.0 80-89% 78-90% 80-89%
C (Average) 2.0 70-79% - -
F (Failing) 0.0 Below 70% Below 78% Below 80%
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Nursing
(Degree)
Program

Letter General Eruarcstllncsl

Grade Programs Program
| (Incomplete) 0.0
TC  (TransferCredit) 0.0
EX (Exemption) 0.0
W (Withdrawal) 0.0

A student who receives a grade below "C" is required to repeat that course. It is expected that
students will aspire to a minimum grade of "B" in all courses. Specific programs may have

different requirements.

Grade Point Average (GPA)

A student's cumulative grade point average is computed by dividing the total number of points earned
by the total number of credit hours attempted. Grades of “1”, “TC", “EX” are not included in any
calculation of GPA. Grades of "W” are included in the calculation of GPA as credits attempted.

Clock Hour/Credit Hour Conversion Formula

EVCC measures its semester programs in clock hours/credit hours. The college uses the following clock
hour/credit hour definitions and conversion formula.

A clock hour is a period of sixty (60) minutes with a minimum of fifty (50) minutes of instruction. A
credit hour is one semester credit that is awarded for each fifteen (15) clock hours of lecture, thirty
(30) clock hours of laboratory, and forty-five (45) clock hours of externship/clinical/fieldwork.

Transfer of Students from One Program to another Program

EVCC allows students to transfer to other programs within the college. The grades received in the first
program of study will remain part of the complete student transcript. Students must consult with their
program directors who will advise them on the necessary procedures to transfer to another program.

A student may be enrolled in only one program of study at a time.

Nursing (Degree) Associate of Applied Science program students may transfer the following courses
into the Practical Nursing program.

Nursing (Degree) AAS Program | Practical Nursing Program

NSG115 | Introduction To Nursing Transfers equally - | PN105 | Trendsin Nursing
RN transfer students do not need to take* PN115 | Anatomy and Physiology

NSG125 | Principles Of Nutrition Transfers equally - | PN125 | Nutrition
NSG135 | Fundamentals Of Nursing | After passing assessment, transfers equally | = | PN135 | Nursing Skills Theory
NSG138 | Fund. Of Nursing Clinical Transfers equally - | PN139 | Nursing Skills Clinical
NSG155 | Pharmacology After passing assessment, transfers equally | = | PN167 | Pharmacology
NSG162 | Adult Nursing | After passing assessment, transfers equally | = | PN175 | Med-Surg Theory |
NSG163 | Adult Nursing | Clinical Transfers equally -2 | PN179 | Med-Surg Clinical |

*Nursing (Degree) AAS students transferring into the Practical Nursing program will receive credits and grade from their
prerequisite Anat. & Phys. Il prerequisite course.

Nursing (Degree) to Practical Nursing transfer students are required to take the following courses:
a. Maternity Nursing theory and clinical;

o oo o

Pediatric Nursing theory and clinical,
Psychiatric Nursing theory and clinical;
Medical Surgical Theory II;

Medical Surgical Clinical Il
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Graduation Requirements

Students must take a minimum of seventy (70) percent of their course work at EVCC to qualify for
graduation. To meet graduation requirements, students must be making satisfactory progress and be
in compliance with academic standards by maintaining a cumulative GPA of 2.0 or greater; pass each
subject; meet program coursework and attendance requirements; earn required hours; achieve all
applicable skill proficiencies; be in compliance with financial terms of enrollment; and have no
outstanding obligations including both account balance and library materials.

NOTE: A student who completes a program but exceeds 1.5 times the number of clock hours required
to complete that program is not eligible to receive a degree, diploma, or certificate, but he/she may
receive a letter of completion.

Graduation Ceremony

EVCC conducts one formal graduation ceremony each year. Graduates who have met all graduation
requirements must pay any outstanding balance on their account and complete an application for
graduation. Students graduating with a GPA of 3.5 or higher will graduate with honors. There is a fee
for the purchase of the cap and gown.

Short-Term Course Offerings

EVCC provides some short-term program offerings based on the clock hour system. A certificate of
completion is awarded upon successful completion of these programs.

Career Services

Career counseling is available to all students at EVCC. The Director of Career Services maintains an
“Open Door” policy for the purposes of advising and assisting students in career planning, resume and
cover letter writing, interviewing skills, and professional development. A current and up to date job
board is prominently displayed in the student lounge, and postings are made to social media such as
the EVCC Facebook page.

The Career Services Director also assists graduates in finding job openings in the region. Every effort is
made to help each graduate secure a position suitable to that graduate’s interests and abilities in his or
her chosen field, however EVCC cannot promise or guarantee employment to anyone.

EVCC maintains a list of employers who have previously hired our graduates, and we will continue to
seek individuals and businesses that may be potential employers. In order to be eligible for career
placement assistance, a graduate must meet all stated graduation requirements and complete all
placement assistance forms.

Faculty Accessibility

Faculty is always available to students. Program directors keep regular office hours and maintain an
open door policy to all program students. Most classes are held Monday through Thursday. Qualified
instructors are present during class, laboratory, and clinical hours in addition to maintaining their own
office hours. In addition, faculty and program directors are available for advising, tutoring, or
counseling. Study groups are also encouraged.

Class Schedule

EVCC operates on the semester system, with a semester averaging 15 weeks. Students attend classes
throughout the year. Individual program beginning and end dates can vary, depending on the nature of
the coursework. Please inquire about the specific dates for each program.

Day and evening classes are scheduled Monday through Saturday between 8:00 a.m. and 10:00 p.m.
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Facilities — Main Campus

The campus is located in a modern office building and has ample, well-lighted parking at no charge to
the students. The campus is fully climate controlled. All equipment is modern, attractive, and
specifically designed for the comfort and progress of the student. Class sizes average between 10 and
25 students.

In an effort to provide a healthy learning environment for all students, EVCC maintains a non-smoking
policy throughout its facilities. EVCC does not provide housing or transportation for students

Counseling Services

Members of the staff and faculty take individual interest in each student and are very willing to be of
assistance. Students are urged to consult their instructor for additional help with assignments if
needed. Students who are in need of individual counseling are encouraged to talk with the program
director who may refer them to the appropriate community resources. If you or someone you know is
considering harming themselves, please call:

National Suicide Prevention Lifeline: 1-800-273-TALK (8255)

Appearance and Dress Code

It is expected that a student’s attire, hairstyle, and personal grooming will reflect a professional
manner, self-respect, respect for classmates, and respect for the EVCC community. Most programs
require a uniform; students will be informed of the specific requirements regarding uniforms before
the start of class.

Unprofessional attire is not permitted including, but not limited to, short-shorts, bare feet, strapless or
halter-tops, or lack of a shirt.

Social Media Policy

EVCC does not monitor student social media accounts. However, if it is brought to the attention of
EVCC that a student is violating EVCC policies while on campus or at an externship, clinical, or fieldwork
site, the students involved will be subject to disciplinary measures. Such measures will be equally
applied to the students committing the policy violations as well as those recording or uploading the
incident to social media sites using any audio and/or visual media. Students involved in such matters
will be disciplined to the same extent and in the same manner as would be the case had the students
been observed by EVCC students or staff directly.

Standards